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Hacrosimue [IpaBuna onpenensitor tpynoBoi pacnopsanok B MBOY «COIII Nel8» r.
['po3HOTO, TOPSAOK TIpHieMa W YBOJBHEHHUS PaOOTHUKOB, OCHOBHBIE OOS3aHHOCTH
COTPYIHHMKOB W aIMUHUCTpAIMHU, PEKUM pabOyero BPEMEHM M €ro MCIHOJIb30BaHHUE, a

TaKe€ MEphl MOOILIPEHUS U B3bICKAHUS 3a HAPYILICHUE TPYAO0BOM AUCIUILIIUHEI.
1. IIpuem Ha padoOTy M yBOJIbHEHHE

1.1. IIpuem Ha paboOTy B OpraHU3aIMIO IPOU3BOIUTCS Ha OCHOBAHUH 3aKJIFOUYEHHOTO

TPYAOBOIO JOTOBOPA.

1.2. Ilpu 3akir0ueHrn TPYJOBOTO 10roBopa paboToaTenb 00s13aH NOTpedOBaTh OT
NOCTYIAOIIETro:
— TPYZOBYIO KHUXKKY U (MJIM) CBEJICHUS O TPYAOBOU JAEATEIBHOCTH, 3a UCKIIOYCHUEM
Clly4aeB, KOT/la TPYI0OBOM 1I0rOBOp 3aKJIF0UAETCs BIEPBbIEC UM COTPYIHUK MOCTYIAET HA
paboTy Ha YCIOBUSIX COBMECTUTEIILCTBA,
— acnopT WM UHOU JJOKYMEHT, YOCTOBEPSIOIINMA TNYHOCTD;

— IUTIJIOM WJIM UHOM TOKYMEHT O MOJIYYeHHOM 00pa30BaHUH (ITOJIHOM WJIU HETIOJIHOM) U
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(M) TOKYMEHT, TOATBEPKAIOLINI CIIeHUaTbHOCTh WM KBAJTM(DUKALIHIO;

— JOKYMEHT, KOTOPBI NOATBEPKAAET PETUCTPALIUIO B CUCTEME UHAUBU1YaJIbHOTO
NepCOHUPUIIUPOBAHHOTO YU€Ta, B TOM YHCIe B (hOpME JIEKTPOHHOTO JOKYMEHTA, TH00
CTPaxoBOE CBUIETEIBCTBO I'OCYAAPCTBEHHOIO IIEHCUOHHOTO CTPAaXOBaHUs, 32
UCKIIFOYEHUEM CITy4aeB, KOrJa TPYJIOBOM JOTOBOP 3aKI0YAETCS BIIEPBHIC;

— IOKYMEHTBI BOMHCKOTO y4€Ta — JIsl BOGHHOOOS3aHHBIX U JIUII, MOJICKAIINUX MPU3BIBY

Ha BOCHHYIO CITYXOY.

[Ipu 3aki04eHUH TPYI0BOTO JOTOBOPA BIIEPBbIE TPYA0Basi KHIKKa opopmiIsieTcs

paboTomarenem.

[Tpuem Ha pa®oTy B OpraHu3alMIO OCYIIECTBISIETCS, KaK IPaBUIIO, C

IMPOXOKACHHUCM CPOKA UCIIBITAHUA IMTPOAOJDKUTCIIBHOCTBIO 1O TPCX MCCAIICB.

JIJIsi TupeKTopa M ero 3aMEeCTUTEIICH, TJIAaBHOTO OyXrajaTepa U €ro 3aMeCTUTEIICH,

CPOK HCHBITaHUS MOXKET ObITh YCTAHOBJIEH J0 HIECTH MECSLEB.
YcnoBue 00 UCTIBITAHUU JTOJKHO OBITH MPSIMO YKa3aHO B TPYIOBOM JIOTOBOPE.

[Ipuem Ha paboTy odopmiIIeTCs MPUKA30M, KOTOPBIH OOBIBISETCS COTPYIHHUKY O]

IMoAIInChH B TpCXI[HCBHBIﬁ CPOK CO OHA q)aKTI/I‘IeCKOI‘O HaydaJjia pa6OTI)I.

1.3. [Ipu mocTymieHuu COTPYIHUKA HAa padOTy WJIU MEPEBO/JIC €r0 B YCTAHOBICHHOM
MOPSIIKE Ha JIPYTyIo paboTy paboToaaTeNb 00s3aH:
— 03HAKOMHUTH €T0 C MOPYYEHHOU padOTOM, YCIOBUSIMHU U OIUIATON TPyAa, Pa3bsICHUTD
COTPYIHHKY €ro0 MpaBa 1 0053aHHOCTH;
— 03HAKOMUTH C HACTOSIIMMU [IpaBriiaMu ¥ IpyTUMU JOKaJIbHBIMA HOPMATUBHBIMU

aKTaMu,



— MPOBECTH MHCTPYKTAXK MO TEXHUKE 0€30MacHOCTH, MPONU3BOJACTBEHHON CAaHUTAPUH,
IIPOTUBONOXKAPHOIN OXpaHe U IpYruM MpaBUjIaM OXpaHbl TPyJa U 10 00S3aHHOCTH
COXpaHEHUsl CBEJEHUM, COCTABIIAIOIIMX KOMMEPUYECKYIO TallHy OpraHU3aluu, U

OTBCTCTBCHHOCTH 34 €€ PA3IJIAIICHUC WUJIN IICpCAATy APYTUM JINIAM.

1.4. IlpexpaiieHne TpyJ0BOTO AOTOBOPa MOKET UMETh MECTO TOJIBKO I10

OCHOBAHMAM, IIPCAYCMOTPCHHBIM TPYAOBBIM 3aKOHOATCILCTBOM.

PaboTHUK MMeeT MpaBo pacTOPTHYTH TPYAOBON JOTOBOP, 3aKIIOYEHHBINA Ha
HEOTpeACICHHBIN CPOK, MUCEMEHHO MPeaynpeuB 00 TOM paboToAaTeNs 3a ABE HEJICIH.
[To uctedennn ykazaHHOTO CpOKa MPEeayNpexAeHUs 00 YBOJIbHEHUH COTPYIHUK BIIPaBe
MpeKpaTuTh paboTy, a paboTonarens 00g43aH BbIAATh EMY TPYJAOBYIO KHHKKY U
MIPOM3BECTH C HUM pacyueT. [lo moroBopeHHOCTH MEXTy paOOTHUKOM M aIMUHUCTpaLueit

TPYAOBOM J0rOBOP MOKET OBITH PACTOPTHYT B CPOK, O KOTOPOM MPOCHUT PaOOTHHK.

CpouHbIN TPYJOBOM IOTOBOP MOKET OBITH PACTOPTHYT MO MHUIIMATUBE PaOOTHHUKA,
10 COIVIAIIEHUIO CTOPOH U MHBIM OCHOBAHMSIM, PETYCMOTPEHHBIM Tpya0BbIM

KOJEKCcOM PO.
[Ipekparenue Tpya0BOro 10roBopa ohopMIIIeTCs PUKA30M IO OPTaHU3AIUH.

JIHEM yBOJIbHEHHUSI CYUTAETCS TIOCIIEIHUIN AeHb padOThl, 32 UCKIIIOUEHHEM CITy4aeB,
KOT/Ia COTPYIHUK (paKTUYECKH HE paboTaj, HO 32 HUM B COOTBETCTBUU C TPYIOBBIM

3daKOHOAATCIBCTBOM COXPAHATIOCH MECTO pa6OTBI (I[OJ'I}KHOCTI)).

2. Ilopsigox popMUPOBAHUS U BbIIAYM CBEICHUH 0 TPY/A0BOil 1eSITeJIbHOCTH

pPadOTHUKOB



2.1. C 1 suBaps 2020 rona MBOY «COIL Nel8» B 35IeKTpOHHOM BUJIE BEAET U
npenocrasisieT B [lencnonnblii ona Poccun cBeneHus o TpyJ0BOH AESITENIBHOCTH
KaXJ10r0 paboTHUKA. CBEAEHUS BKIIIOYAIOT B CE0sl TaHHBIE O MecTe PaboThl, TPYIOBOI
GyHKIIMH, JaTax TpueMa Ha paboTy, MOCTOSHHBIX EPEBOaX, OCHOBAHUSIX U MPUYMNHAX

pacTOpKEHUs JJOTOBOPa ¢ pabOTHUKAMHU, a TAKXKE JIPyrue He0OXOAMMbIC CBEICHUS.

Ecnu coTpyaHuk oTkazancs OT OyMaKHOM TPyIOBOM KHWKKM UM Hamucal
COOTBETCTBYIOILIEE 3asiBJICHUE pPabOTONATENh JAEJIAeT B KHUXKKE COOTBETCTBYIOLIYIO
3aMuCh, BBIJAET €€ COTPYAHMKY W uHPopmupyeT 00 3Tom IleHcuoHHBINH (oH.
Nudopmanus conepKUTCS HAa WHIMBUIYAIIbHOM JIMIIEBOM CUYETE€ COTPYIHHUKA, U HE
MEHSIETCSI B TIPOIIECCE €ro TPYIOBOM ACSITEIbHOCTH. BepHyTh OyMaKHYIO TPYIOBYIO
COTPYJIHUK HE MOXKET Jake Ha HOBOM MecTe paboThl, (mucbMo Muntpyaa ot 03.07.2020

Ne 14-2/00TI'-10180).

CoTpynHuKaM, KOTOpPbIE OTKa3aJUCh OT OyMa)KHOW TpYyJIOBOH, OOs3aHBI BBIIATH
CBEJICHUS O TPYAOBOM JNEATEIbHOCTH 3a TNEepuoJ paboThl B 00pa3oBaTebHON
opraHuzanuu, 4. 5 cT. 66.1 TK:

— IpH YBOJIbHEHUU B JIEHb MPEKpPaIleHUsI TPYI0BOTO 1I0TOBOPA;

— BO BpeMs pabOoThI HE MO3HEE TPEX pabourX JAHEH co AHS MOJayu 3asBICHHUS.

B oTHOmeEHMn CcOTpyAHWKOB, KOTOpPbHIE BBIOpamM OyMaKHYIO TPYAOBYIO, TaKOU
00s13aHHOCTH HET, 4. 5 cT. 66.1 TK, nuceMo Muntpyna Poccun ot 16.06.2020 Ne 14—
2/00I'-8465.

2.2. CoTpynHuku 00pa3oBaTEIHHON OpraHn3aIlii, KOTOPHIE OTBEYAIOT 33 BEICHHUE U
npenoctanieHue B [lencuonnsiit hona Poccuu cBefieHuii o Tpy10BOH A€ATEILHOCTH
PaOOTHHUKOB, HA3HAYAIOTCS MTPUKA30M TUPEKTOpPA. Y Ka3aHHBIE B TIPUKA3E COTPYIHUKH

JOJIDKHBI OBITH O3HAKOMJICHBI C HUM 1o InmoAImcCh.



2.3. CBeneHus 0 TPYAOBOM IESITENLHOCTH 32 OTYETHBIN MeCSII] IEPEAAOTCS B
[Tencuonnsiii hona He mo3aHee 15 yncna caeayromiero Mecsia. Eciau 15 uyncno mecsia
MIPUXOUTCS HA BRIXOAHOU WU HEPAOOUHi Mpa3THUYHEIN IeHb, THEM OKOHYAHHSI CPOKa

CUMTAETCS OJMKAUIINN CIISTYIONNA 32 HUM pab0vHii IeHb.

2.4. PaGoTtonatenpb 00s3aH NMPEAOCTABUTh pAOOTHUKY CBEACHUS O TPYIOBOI
AEATEIILHOCTH 32 TIEPHO PadOThI B OpPraHU3aIlK CIIOCOO0M, YKa3aHHOM B 3asIBIICHUH

paboTHUKA:

+ Ha OyMa)>XHOM HOCHUTEJIE, 3aBE€pEHHBIC HAJICKAIIUM CIIOCOO0M;
¢ B (popMe 2IIEeKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YCUIIEHHOM

KBaJU(DUITMPOBAHHOM AJIEKTPOHHOM MOAMKCHIO (B Cllydyae ee Haau4us y padotoaaTess).
CBeneHust 0 TPYJAOBOH ACSITEILHOCTH MTPEIOCTABIISIOTCS

o B IEpUOA pabOThI HE TIO3/IHEE TPEX pabOUuX THEH CO AHS MMOAAYU 3TOTO
3asBIICHUS,;

o [IPY YBOJIBHEHUH — B JI€HB IIPEKPAILLEHUSA TPYIOBOTO TOrOBOPA.

2.5. 3asBiieHre pabOTHHUKA O BbIIaU€ CBEACHUN O TPYJIOBOH JAEATEILHOCTU
y paboToIaTesst MOKET OBITh IMOAAHO B MUCHhbMEHHOM BHUJIC WM HAIIPABJICHO
Ha 3JICKTPOHHYIO 1MouTy padoroaarens. [Ipu ucnonb30BaHUM JIEKTPOHHOM MOYTHI
paboToaaresns paOOTHUK HAMPABIISIET OTCKAHUPOBAHHOE 3asIBJICHUE, B KOTOPOM

COACPIKUTCA:

e HAMMCHOBAHUC pa6OTO,Z[aTCJ'IH;

¢ JOJDKHOCTHOE JIMII0, HA UMS KOTOPOI'O HAMpPaBJIEHO 3asiBJIEHUE (AUPEKTOP);



 IpOCKOa O HaMpaBICHUH B POPME IIEKTPOHHOTO TOKYMEHTA CBEJCHUIA
O TPYIOBOI AESATEIBHOCTH y pabOTOAATENS;

o JIpEC DJIEKTPOHHOI MOYTHI pabOTHHUKA;

 COOCTBEHHOpYUHAas OJMUCH paOOTHHUKA,

e JJAaTA HAITMCAHUA 3as1BJICHHA.

2.6. B cnyuae, xorza B IeHb MIpEKpaIIeHs TPYAOBOTO JIOTOBOPa BbIIaTh PAOOTHUKY
CBEJICHUS O TPYIOBOM JEATEIHHOCTH HEBO3MOKHO B CBS3H C €70 OTCYTCTBHUEM JIMOO
OTKa30M OT UX MOJIy4eHUs], padoTOaTeNb HAMPAaBIIAET paOOTHUKY UX 10 MOYTE

3aKa3HBIM MMMCHMOM Ha OYMa)KHOM HOCHTEIIC, 3aBEPEHHBIC HAJUICKAIUM 00pa30oM.
3. OcHOBHBIE IPaBa, 00A3AHHOCTH U OTBETCTBEHHOCTH COTPYAHUKOB

3.1. CoTpyaHUK UMEET PaBo Ha:

— TIPEIOCTaBIEHUE €My PaOOThI, 00YCIOBICHHOW TPYIOBBIM JOTOBOPOM;

— pabouee MecTo, COOTBETCTBYIOIIEE YCIOBUSAM, IPETyCMOTPEHHBIM
roCy/IapCTBEHHBIMU CTaHIAPTaMH OpraHU3aluu 1 0€301aCHOCTH TPY/a;

— CBOEBPEMEHHYIO U B ITOJITHOM 00BhEME BBITUIATY 3apIUIaThl B COOTBETCTBUU CO CBOCH

KBATM(PUKAIMEH, CJIO)KHOCTBIO TPY/Ia, KOJIMYECTBOM U Ka4€CTBOM BBITIOJTHEHHON
paboThI;

— OTIBIX, 00ECTICYNBAEMbBII YCTAHOBICHHEM HOPMAILHOU MPOIOIKUTEILHOCTH
pabouero BpeMeHH, MPEIOCTaBICHUEM €KEHEICITBHBIX BRIXOAHBIX JHEH, HEpaOOunx
Mpa3AHAYHBIX JHEH, OTJIAYUBAEMBIX €KETOIHBIX OTITYCKOB;

— TIOJTHYIO TOCTOBEPHYIO HH(MOPMAIIHUIO 00 YCIOBUAX TPY/Ia U TPEOOBAHUAX OXPAHBI
Tpy/Ja Ha pabodyemM MecTe;

— IpodeCCUOHAIBHYIO MTOATOTOBKY, MEPENOATOTOBKY H MOBBIIIEHNE CBOCH

KBATH(UKAIMK B TIOPSJIKE, YCTAHOBJICHHOM 3aKOHOJIaTEILCTBOM PD;



— y4acCTHE B YIPABICHUH OPraHU3alMEN B IPEAYCMOTPEHHBIX 3aKOHOAATENHCTBOM PD
dhopmax;

— BEJICHHUE KOJUIEKTUBHBIX IMEPETOBOPOB U 3AKIFOUEHNE KOJUIEKTUBHBIX JOTOBOPOB U
COTJIAIIICHHUI Yepe3 CBOMX MPEICTAaBUTENIEH, a TaKKe Ha MH(POPMAIIUIO O BHITIOJIHECHUN
KOJUIEKTUBHOTO JJOTOBOPA, COTJIAILICHHUI;

— 3aIIUTy CBOMX TPYIOBBIX MIPaB, CBOOO ] ¥ 3aKOHHBIX HHTEPECOB BCEMHU HE
3anpeneHHbIMU 3aKOHOM CIIOCO0aMU;

— BO3MEUIEHUE Bpea, IPUUYMHEHHOTO €MY B CBA3U C UCIIOJHEHUEM UM TPYIOBBIX
00s13aHHOCTEM, M KOMITEHCAIIUIO MOPAJILHOTO Bpe/ia B IOPSIIKE, YCTAHOBJIECHHOM
3aKOHOJATE€IbCTBOM PD;

— 00s13aTeNIbHOE COLIMAIBHOE CTPAXOBAHUE B CIIyUasiX, MPEyCMOTPEHHBIX

3aKOHOJ1aTeJILCTBOM PD.

3.2. COTpyIHUKHN OpTraHU3alliu JTOJIKHBI:
— T0OPOCOBECTHO BBIMOJHATH CBOM TPYJOBbIE 00513aHHOCTH, CBOEBPEMEHHO U TOYHO
BBINIOJIHATH BCIO MOPYYEHHYIO Pa0OTY, HE JOMYCKAaTh HAPYIIEHUN CPOKA BHIMOJIHEHHUS
3a/1aHUH, UCIIOJIL30BaTh BCE pabouee BpeMs 110 Ha3HAYEHUI0, BO3JEPKUBATHCS OT
JIEUCTBUMN, OTBJICKAIONIUX OT BBITIOJIHCHUSI PSMBIX TPYAOBBIX 00sS3aHHOCTEH, COOII0IaTh
TPYIOBYIO IUCUUILIMHY U [IpaBuiia TpyA0BOr0o pacnopsiika;
— yJIy4iiaTh KaueCTBO pabOThI, HOCTOSIHHO MOBBIMIATH CBOM PO eCCUOHATIbHBIN U
KyJbTYPHBIN YPOBEHB, 3aHUMATHCSI CAMOOOPA30BAHUEM;
— MOJ/ICP>KUBATh YUCTOTY U MOPSAJIOK HAa CBOEM paboueM MeCTe, B CITYKEOHBIX U APYTUX
MOMEIIEHUSIX, COOI0IaTh YCTAHOBJICHHBIN MOPSAI0K XpaHEHUS IOKYMEHTOB U
MaTepHaJIbHBIX IIEHHOCTEH, COOIIOATh MOPSI0K JSI0IPONU3BOCTBA;
— 3¢ PEKTUBHO UCIIOIH30BaTh IEPCOHATBHBIE KOMITBIOTEPHI, OPITEXHUKY U JPYroe

o0opyn0BaHKE, IKOHOMHO U PAIIMOHAIEHO PAacX0/0BaTh MATEpUAJIbl U SHEPTHUIO,



WHBEHTAPh U JAPYTHE MaTepUAIbHBIE PECYPChl, OEPEKHO OTHOCUTHLCS K UMYIIECTBY
paboTonarens;

— coOJI0/1aTh HOPMBI, TIPABIJIA U MHCTPYKITUHU TI0 OXPaHEe TPY/la, TPOU3BOJICTBCHHYIO
CaHUTAPHIO, TIPABUIIA MPOTHUBOTIOKAPHOU OE30TIaCHOCTH;

— He pa3riamarh Kak B Poccumn, Tak v 3a pyOekoM CBEJICHHUS, ITOJTYYCHHBIC B CHITY
CITy’K€OHOTO TOJIOKEHUSI U COCTABJISIONINE KOMMEPUYECKYIO (CITyKeOHYI0) TaliHY,
pacnpocTpaHeHHuEe KOTOPOH MOKET HaHECTH Bpe paboTOIATEN0 U (M) APYTHM
COTPYTHHKAM;

— BBITIOJIHATH WHBIE 00S3aHHOCTH, TTPETYCMOTPEHHBIC TPYIOBBIM

3aKOHOIAaTEIILCTBOM PD.

3.3. Kpyr 00s3aHHOCTEH, KOTOPBIE BHIMOJHSIET KaXKIbIi paOOTHUK 110 CBOEH
CHEIUaTbHOCTH, KBATU(UKAINY, TOJBKHOCTH, ONIPEACIISIETCS] TPYI0BBIM JJOTOBOPOM U

(MM) TOMKHOCTHOW MHCTPYKIIUEH.

3.4. CoTpyaHUK 00513aH BO3MECTUTh Pa00TOIATEII0 MPUUUHEHHBIN eMy MpsIMOit
NeNCTBUTENbHBIN yiiep0. HenonyuenHsie 10xoabl (YIyIIeHHas! BBIT0a) B3bICKAHUIO C
paboOTHHKA HE MOJJIeKAT.

CoTpyIHUK HECET MaTepUaIbHYI0 OTBETCTBEHHOCTh KaK 3a MPSIMON JE€HCTBUTEIbHBIHI
yiiep0, HEMOCPEACTBEHHO MPUUMHEHHBIN UM pab0TOIaTeNIo, TaK 1 3a yIiepo,

BO3HUKIIUI y paboToAaTess B pe3ybTaTe BO3MELIEHUS UM yIliepOa UHBIM JIMLAM.
4. OcHOBHBIE IPaBa M 00SI3aHHOCTH padoToAaTeIst

4.1. PaboTonaTens uMeeT MpaBo:
— 3aKJIF0YaTh, U3MEHATH U PACTOPTaTh TPYIOBHIE JOTOBOPHI ¢ pAOOTHUKAMU B TIOPSIJIKE U
Ha YCIIOBUSX, KOTOPBIE YCTAHOBJICHBI 3aKOHOIATEILCTBOM PD;

— BCCTHU KOJIJICKTHBHBIC IICPCTOBOPLI U 3aKII0OYAaTh KOJIJICKTHUBHBLIC JJOTOBOPEI;



— MOOMIPSATH paOOTHUKOB 33 JOOPOCOBECTHBIN 3PEKTUBHBIN TPY/I;

— TpeOOoBaTh OT COTPYIHUKOB UCIIOJIHEHUSI UMU TPYIOBBIX 00S3aHHOCTEN U OEPEHKHOIrO
OTHOIIICHHUS K UMYILECTBY paboTOAATENs U APYTHX paOOTHUKOB, coOmoaeHus [IpaBun
TPYZOBOTO paclopsiika OpraHu3aluu;

— MPUBJIEKATh COTPYIHUKOB K JUCLMITIMHAPHON U MaTepUaIbHOM OTBETCTBEHHOCTH B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENHCTBOM PD;

— IPUHUMATh JIOKaJIbHbIC HOPMATUBHbBIE aKThI;

— co3/1aBaTh 00BEAMHEHU paboToaaTeNel B LENIAX NPEACTABUTENbCTBA U 3AIIUTHI

CBOUX MHTCPCCOB U BCTYIIATh B HUX.

4.2. Pabotogarenb 00s13aH:
— COOJIFOIaTh 3aKOHOIATEILCTBO O TPY/IE, IOKAIbHBIC HOPMATHUBHBIC aKThI, YCIOBHUS
TPYIOBBIX JIOTOBOPOB;
— IPEIOCTaBIIATh COTPYAHUKAM paboTy, 00YCIOBICHHYIO TPYOBBIM JOTOBOPOM;
— MPaBHJILHO OPraHU30BBIBATH TPY/ PA0OOTHHUKOB Ha 3aKPEIUICHHBIX 32 HUMHU pa004YnX
MecTaX, 00eCTeurB HeOOXO0IMMBIMH PUHAIICKHOCTIMHI M OPTTEXHUKOW, CO3/1aBast
3JI0pPOBBIC U OE30IMAaCHbIC YCIOBHUS TPY/Aa, COOTBETCTBYIOIIKE IIPABUIIaM 110 OXpaHe Tpy/a
(TexHUKe O€30IMaCHOCTH, CAHUTAPHBIM HOPMaM, IIPOTHUBOIIOKAPHBIM IPaBUIaM);
— o0ecreunBaTh CTPOroe COOTIOICHUE TPYAOBOM JUCIUATIINHBI, OCYIIECTBIISTh
OpraHM3aIMOHHYI0 pa0doTy, HAIIPABJICHHYIO Ha YCTPaHEHHE TOTEPh pad0Yero BpeMeHH,
MPUMEHSTh MEPhI BO3JCHCTBYS K HAPYIIUTEISIM TPYIOBOU JUCIIHILTAHBL,
— COOJIFOIaTh OTOBOPEHHBIC B TPYAOBOM JioroBope, Ilosokennu o6 oriare Tpyaa u
[TostoskeHUM 0 MPEMUPOBAHUH YCIIOBHS OILIATHI TPY/Ia, BBIABATh 3apILIaTy HE PEKE YeM
JIBa pa3a B MECHII.
3apaboTHas IUIaTa 3a IEPBYIO MOJIOBUHY MeCsIa BhlruiadnBaeTcs 20-ro drciia Kaxmaoro

MEciAna, a 3apa60THa$[ IJ1aTa 3a BTOPYIO IIOJIOBHHY MECiAa BbITIIIAYUBACTCS 5-ro umcina



Ka)XJI0T0 MECSIA, CIEAYIOIIEro 3a pacyeTHhIM. B cirydasx Koraa yka3aHHble YHCIIa
IIPUXOJATCS Ha BBIXOHBIC UIIU ITPA3JIHUYHbIC JHU, JHAMU BBIIUIATHI 3aPIUIATHI CIELYET
CUMUTATh paboune JHU, HEMOCPEACTBEHHO MPEANIECTBYIOIINE BEIXOAHBIM (TIPa3THUYHBIM)
JTHSIM;

— c1oco0CTBOBATh MOBBIIEHUIO KBATU(PHUKALIMU COTPYIHUKOB M COBEPILIEHCTBOBAHUIO
uX MpodeccruoHaNbHBIX HABBIKOB MyTEM HAMpaBICHUS Ha KYpPChl U TPEHUHTH;

— obecrnieunBaTh OBITOBBIE HYK/[bl PAOOTHUKOB, CBSI3aHHBIE C UCIIOJHEHUEM MU
TPYAOBBIX 00513aHHOCTEN;

— OCYILECTBIATH 0053aTENbHOE COLIUATIBHOE CTPAXOBAHUE COTPYTHUKOB B MOPAIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

— BBINOJIHATH WHBIE O0S3aHHOCTH, TPEAYCMOTPEHHBIE TPYAOBBIM

3aKOHO1aTeJILCTBOM PD.
5. MaTtepuaJjibHasi 0TBETCTBEHHOCTh padoToaareis nepea padoTHUKOM

5.1. MatepuasnbHasi OTBETCTBEHHOCTb pPa0OTOAaTENsl HACTYAET B CIIyyae
NpPUYUHEHMS yiiepOa paOOTHUKY B pe3y/IbTaTe BUHOBHOTO MPOTUBOIPABHOIO NOBEIECHUS
(mevicTBUIl Wi O€3/IENCTBHS), €CJIM MHOE HE MTPEAYCMOTPEHO TpyaoBbIM KoekcoM PD

HWJIN MTHBIMH (bellepaJ'H:HLIMI/I 3aKOHaMH.

5.2. Paboroaarenb 00s13aH BOBMECTUTHh PAOOTHHUKY HE MOJTYYEHHBII UM 3apaboTOK

BO BCEX ClIydasaX HC3aKOHHOI'O JIMIICHUA pa6OTHI/IKa BO3MOKHOCTHU TPYAUTHC.

5.3. PaGoronarens, NpUUMHUBIIUHN yIIEpO UMYIIECTBY COTPYAHUKA, BOSMEIIAET
3TOT yiiepO B mojaHOM oObeMe. Pa3mep yiiepda ucuucisercs o ppIHOYHBIM [IEHaM,
JCUCTBYIOIIMM Ha JIeHb Bo3MelleHus yiepoa. [lpu cornacuu paboTHuka ymepo Moxer

OBITH BO3MEIIICH B HATYypE.
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5.4. llpu HapymeHUN paboTOaTEIeM YCTAHOBICHHOTO CPOKA BHITUIATHI 3apILIaThl,
OILIaThl OTITYCKA, BBIIJIAT NPU YBOJIBHEHUU U APYTUX BBIILIAT, IPUUUTAOIIMXCS
COTPYIHUKY, paboTo1aTeNb 00s13aH BRIIJIATUTD UX C YIUIATOW MPOLIEHTOB (JIEHEKHON
KOMIIEHCAINK) B pazmepe He Hike 1/150 neiicTByromeit B 3TO BpeMsi KIIOYEBON CTaBKU
[enTpanpHoro 6anka P® OT HEBBIIJIAYEHHBIX B CPOK CYMM 32 KaX/Ibli I€Hb 3aJ1€PKKU
Ha4yMHasi Co CIEAYIOLIEro JHS MOCIE YCTAHOBIEHHOTO CPOKA BBIIUIATHI 110 JEHb

(pakTUYEeCKOro pacuera BKIIOYUTEIBHO.

MopanbHbIi Bpell, IPUINHEHHBIN COTPYAHUKY HEITPABOMEPHBIMU JCHCTBUSIMH HITH
Oe3neiicTBUEeM paboToAaTelIsl, BO3MEIIaeTcsl pabOTHUKY B ACHEXKHOHN (hopMe B pazmepax,

OIIpEEIIAEMBIX COIIAIEHUEM COTPYAHHUKA U pabOTOIATENSI UITU CYAOM.
6. Pe:xum padouero BpeMeHH U BpeMEHH OTAbIXA

6.1. B opranuzanuu ycTaHaBIMBaeTCA MATUIHEBHAS paboyas Heems

MIPOJIOJDKATENHLHOCTHIO 40) 4aCOB C IByMs BBIXOJIHBIMU AHSAMU (Cy000Ta U BOCKPECEHBE).
Bpewmst nHauana pa6otst — 8:00. Bpemst okonuanus padbotsr — 18:00.

[Ipn yxXyAlIeHWH SIHUISMHOJIOTHYCCKONM CHUTyallM W PHUCKE 3apa)KeHUs
KOPOHABUPYCHOM MH(EKIHeH paboToaaTeNb BIIpaBe MEPEBECTH PAOOTHUKOB OTIEIBHBIX

CTPYKTYPHBIX TIOJIpa3/IeJICHUI Ha TUCTAHIIMOHHBIN PEKUM PabOTHI.

ITo mpuka3y pyKoBOAUTENS OpraHU3aIliy MPY HATMYUHU TTPOU3BOICTBEHHON
HEO0OXOAMMOCTH, TIO TIOKJIATHOW PYKOBOJAMUTENS OT/AeNa (CIIy>KO0bl), COTJIACOBAHHOM C
PabOTHUKOM, K OTJICJIbHBIM COTPYJHUKAM MOXKET MPUMEHSATHCS CYMMUPOBAHHBINA YUYET
paboyvero BpeMeHH, C TEM UYTOOBI MPOOKUTEIHLHOCTh pab0Uero BpeMeHH! 3a YUETHBIN

nepuo1 (KBapTaj) He MpeBbIIaia HOPMAJIBHOTO YKCiIa pabounx yacoB. Kareropun
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COTPYJIHUKOB, K KOTOPBIM MOKET IPUMEHATHCS CyMMHPOBAaHHBIN yueT pabouyero

BPEMEHH, IPUBEJECHBI B IPUJIOKEHNHU | K yka3aHHbIM [IpaBuiiam.

1o npuka3y pyKOBOIUTENS OPraHU3alUU IIPU HAJIMYUU IPOU3BOACTBEHHOU
HE00XO0AMMOCTH, T10 JTOKJIAJJHOIO PYKOBOAMTENS OTeNA (CITy>KObI), COTIACOBAaHHOM ¢
pabOTHUKOM, OT/AEIbHBIE COTPYIHUKHA MOTYT 330 UUYE€CKH MPUBICKATHCS K
BBIINOJIHEHHUIO CBOUX TPYJIOBBIX (DYHKIIMII 3a peiesiaMu YyCTaHOBJIEHHOM JUUIsl HUX
IPOAOIKUTETLHOCTH pabouero BpeMeH: (HEHOPMUPOBAaHHBIN pabounii n1eHs). [lepeuens
JOJDKHOCTEHN COTPYAHUKOB, ISl KOTOPBIX MOKET OBITh YCTAHOBJIEH HEHOPMHUPOBAHHBIN
pabounii 1eHb, IPUBEACH B IPHIOKEHNHU 2 K yKa3aHHbIM [IpaBunam.
HenopMupoBanHbIil pabounii eHs HE YCTAaHABIUBAETCSA JJI1 COTPYIHUKOB, KOTOPBIM

YCTaHOBJICH HETIOIHBIA Pabo4mii IeHb.

[To xemaHUIO COTPYIHUKA U COTIACOBAHHIO C PA0OTOIaTENIEM COTPYIHUKY MOXKET
OBITH YCTAHOBJIEH PEKUM HETMOJTHOTO pabovero BpeMeHH (HETIOIHbIN paboumil 1eHb,
HenoHas padoyas Henens). [Ipu 3ToM HemonHbli pabouuii 1eHb MOXKET ObITh pa3/iesieH

Ha 9aCTH C yU4CTOM MOKEIaHUM COTPpYAHHKA U ITPOU3BOJCTBCHHBIX ueneﬁ.

[Tpu yCcTaHOBIICHUH HETIOJTHOTO pab0dyero BpeMeHH OSpEMEHHBIM JKEHIIIHHAM,
OJTHOMY W3 POJUTENeH (ONeKyHY, MOMEYNTEN0) pedeHka B Bo3pacte 10 14 et (pebenka-
WHBAJIKA B Bo3pacTe 10 18 j1eT) Wik COTpYTHUKY, KOTOPBIH yXaXHUBAeT 3a OOJBHBIM
YJICHOM CEMbH, BpeMsI Hauajia, OKOHYaHUs pabOThI, a TAaKXKe MIEPEPHIBOB B paboTe

YCTAaHABJIIMBACTCA C YUCTOM MOKEIaHUM COTpYAHHKA.

6.2. OGeneHHpIi nepeprIB — oJiMH yac (B nepuoy ¢ 13:00 go 14:00). B npyroe
BpeMs 00€/IeHHbIN NIEPEePhIB UCIIOJIB30BATh HE pa3pelliaeTcsa. YYeT Hauajaa 1 OKOHYaHUs
00eIeHHOTO TIEpePhIBa OCYIIECTBIISETCS PYKOBOIUTEISIMU CTPYKTYPHBIX TIOIpa3ieIeHUI

H BEACTCA C MIOMOIIBIO CUCTEMbI aBTOMATHYCCKOI'O KOHTPOJISI BPpECMCHU. HepepBIB HE
12



BKJIIOUaeTCs B pabouee BpeMs U He ortaunBaercs. COTpyIHUK MOXKET UCIOJIb30BaTh €r0
10 CBOEMY YCMOTPEHMIO U Ha 3TO BPEMSI OTIIYUUThCS ¢ paboThl. Eciu no ycnoBusim
paboThI IpeIocTaBlIeHne 00EACHHOTO TIEpepPhIBa COTPYAHUKY HEBO3MOKHO, TO 110
MPUKA3y PYKOBOJUTENS OpraHU3allii OH 00eCreYnBaeTCs MECTOM JIJIsl OT/AbIXA U IpUeMa

MUK B paboyee BpeMs.

OO6eneHHbIN MTEpEPHIB HE MTPEAYCMOTPEH JIJIsl COTPYAHUKOB, POAOJIKUTEIHHOCTD

pabouero AHs (CMEHBI) KOTOPBIX COCTaBJIsIET 4 Yaca U MEHeEe.

6.3. HakanyHe HepaOounx mpa3qHUYHBIX JHEH MPOJAOHKUTEIBHOCTD pabodyero aHs

COKpaIlaeTcs Ha OJIMH Yac.
Hepabounmu nipaznauunsiMu 1HsIMU B Poccuiickoil denepannu siBISIOTCS:

o1-6 1 8 AHBaps — HOBOTOJIHUE KAHUKYJIBI;

o7 auBaps — PoxxnecTBo XpuCTOBO;

23 deBpaist — [lenp 3anmuTHuka OTEeuecTBa;

o 8 MapTa — MeX1yHapOIHbIN )KEHCKUM JICHb;
o1 mas — [Ipa3gnuk Becusl u Tpyna;

«9 mas — Jlens I1oOenpr;

12 utons — Jlens Poccuu;

4 HOs10ps1 — JIeHb HAPOJHOTO EAUMHCTBA.

HpI/I COBIIAACHHUHN BbBIXOAHOI'O U ITPA3JHUYIHOI'O I[Heﬁ BBIXOI[HOﬁ ACHb IICPCHOCUTCA

Ha CJICAYIONINN TTOCIIE MPA3THUYHOTO pabOIHii ICHb.

6.4. Yuet pabouero BpemeHu BeaeTcs cekperapem. CekpeTaph BEJET TakKKe

KOHTPOJIbHBIN YUYeT HaJau4us (OTCYTCTBHI) COTPYAHUKOB Ha pabounx MecTax B pabouee
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BpeMs. Y4eT pabodero BpeMEHH BEIETCS CEKpeTapeM B Tabesie ydeTa pabodero
BPEMEHH, B KOTOPOM €KEHEBHO OTPAXKACTCs KOJMYECTBO OTPAOOTAHHBIX YacOB (IHEH)

COTPYIHUKAMU OpTraHU3ALNH.

6.5. 1o Hayana paboThI KaX /bl COTPYAHHK JOKEH OTMETUTh CBOW MPHUXOJI HA
paboTy, a M0 OKOHYAHUH — YXO/JI C TTOMOIIBIO CUCTEMbI aBTOMAaTHUYECKOT'O KOHTPOJIS
BpeMeHH. OTCYTCTBUE TaKUX OTMETOK 03HAYaeT HESABKY Ha paboTy, KOTOpas MpH

OTCYTCTBHUM YBAKUTCIIbHBIX IIPUYWH HCSABKH HC OILIAYMUBACTCA.

6.6. PaboTa BHe pabouero mMecta (MOCEIIEHNE YUPEKICHUMN U IPEITPUITHIA,
KOMaH/IUPOBKH ) TPOU3BOIUTCS 110 Pa3pEIICHUIO HEMOCPEACTBEHHOTO PYKOBOAUTEIIS
COTPY/ZHHUKA, BPEMsI OTCYTCTBHUSI OTMEYASTCSI B XKYpHAJIE y4eTa KOMaHAUPOBOK. [1pu

HapYUIEHUU TOTO MOPSAKA BpeMs OTCYTCTBHS SIBJISIETCS HESBKOM Ha padoTy.

6.7. CoTpyaHUKaM MPEAOCTABIISIIOTCS €KETOJHbIE OTIYCKA C COXPAaHEHUEM MECTa

paboTHI ¥ CpeTHETO 3apadoTKa.

IIpOIOIKUTENIBHOCTD €KETOAHOTO OCHOBHOTO OIUIAYMBAEMOI'0 OTIIyCKa — 28
KQJICHIAPHBIX JHEH.

ITpu 3TOM OTHYCK OJIKEH OBITHh MCIIOJIB30BaH HE Mo3/Hee 12 MecsieB nocie
OKOHYaHUs TOro pabovero roja, 3a KOTOpbIil oH npenocrasiserca. Hepaboune
IIPa3IHUYHbBIC THU, IPUXOISAIIMECS HA IIEPUOJ OTITYCKA, B YUCJIO KaJCHAAPHBIX JHEU
OTIIyCKa HE BKJIIOYAOTCA. TakKe B UMCIIO KAJICHIAPHBIX JHEN OTIIYCKA HE BKIKOYACTCS
NepHUoJ BPEMEHHOM HETPYAOCIIOCOOHOCTH COTPYIHUKA TP HATHYUN OOJIBHHUYHOTO
mucta. COTpyAHMKaM C HEHOPMHUPOBAHHBIM pabOUUM JHEM IIPELOCTABIAECTCS
€XKETOAHBIA JOTIOJIHUTENIBHBIN OIIAYMBAEMBIN OTILYCK, IIPOJIOJDKUTEIBHOCTD KOTOPOTO

COCTAaBIJIAIOT TPpHU KAJICHAAPHBIX JHA.
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6.8. [IpaBo Ha ucHoIB30BaHME OTITYCKA 32 MEPBBIN IO paOOTHl BOZHUKAET y
COTPY/AHHUKA MO UCTEUEHHUH LIECTH MECALIEB €r0 HEMPEPBIBHOM pabOThI B OpraHU3alvy.
Otnyck 3a BTOPOM UM MOCIEAYIOIINE To1bI pab0oThl MOXKET NPEJOCTABIIATHCS B 1000
BpeMs paboyero rojia B COOTBETCTBUU C OYEPETHOCTHIO MPEAOCTABICHUS €KETOHbBIX

OTIAYMBAEMBIX OTITYCKOB (Tpa(uKOM OTITYCKOB).

OuepeTHOCTh MPEIOCTaBICHUS OTIIYCKOB (IpauK OTIYCKOB) YCTaHABIMBAETCS
paboToaaTesieM ¢ y4eToM MPOU3BOJICTBEHHOM HEOOXOIUMOCTH U TTOKEITAHUM

COTPYZIHHUKOB.

6.9. Ilo cornameHunto Mexay COTPYJHUKOM U paboToIaTeNeM eXKeroaHbIN
OILJTAYMBAEMBbIN OTITYCK MOKET OBbITh pa3/ieiieH Ha yacTu. [Ipu »ToM XO0Ts OBl 0J1HA U3
qyacTel ATOro OTIyCKa JOJHKHA OBITh HE MeHee 14 kaneHaapHbIX AHEeH. OTHYCK HE MOXKET
OBITH MPEIOCTABJICH pA0OTHUKY TOJBKO Ha BBIXOJHBIE THHU, TO €CTh Ha CyO0O0TY U

BOCKPECEHBE.
B ynoOHoe Bpemsi OTIyCK MPEOCTaBIISIETCS:

 paboTHUKaM, IMEIOIINM TpexX U Oosiee mereit B Bo3pacte A0 12 mner;

 HECOBEPIIICHHOJICTHUM;

 POIUTENSM, IPUEMHBIM POJIUTEIISIM, OTICKYHAM I TTOMIEYUTENSIM, KOTOPBIC
BOCIHUTHIBAIOT peOCHKAa-NHBAINAA B BO3pacTe /10 18 mer;

e COTPYIHUKAM, KOTOpBIC HarpakaeHsl 3HaKamu «IlodetHsrit qoHop Poccum» u
«ITouetnsiit tonop CCCPy;

« OEpEMEHHBIM TMepe]T UK TTOCIIE OTITYyCKa M0 OEPEMEHHOCTH U PojJiaM U (UJIN) TIO
OKOHYaHHWH OTITyCKa M0 YXO/y 3a pEOCHKOM;

o CYTIPYTY, KOTOPBIN XOYET BOCIIOIB30BATHCS OTITYCKOM BO BPEMSI OTITYCKa 110

6CpCMCHHOCTI/I " poaaM €10 KCHbI;
15



o CyNPYT'y BOEHHOCITYXAIIEro, KOTOPBIM XOYET YIUTH B OTILYCK OJJHOBPEMEHHO C
OTILyCKOM JPYI'Oro CyIpyra;

o yuacTHUKaM Benukoii OTeuecTBEHHON BOHBI, MHBAJINAaM BOMHBI, BETEpaHaM
00€BbIX JCHCTBUIL, B TOM YUCIIE MOJYyYHUBIIUM NHBAIUIHOCTD;

« reposiMm Cosetckoro Corosa, reposim Poccun, oiaHbeIM KaBajaepaMm OpAcHa
Cnasbr;

o reposiM Conmanmuctuyeckoro Tpyaa u oJHbIM KaBajiepaM opzeHa TpyaoBon
CnaBbr;

o COTPYJIHUKAM, KOTOPBIE MOTYUNIIH WU TIEPEHECIN JTy4YeBYIO O0JIE3Hb U JPYTHe
3a00JIeBaHNUs, KOTOPBIE CBA3aHbI C paAUalel BCIEACTBUE YEPHOOBUIbCKON
KatacTpo(dbl WK ¢ paboTaMu MO JUKBUIAIMH €€ TTOCIEACTBHI, MHBAJIKN/IaM BCJIEICTBHE
4epHOOBUTbCKON KaTacTpo(bl, yuaCTHUKAM JIUKBUIAIIMHN KaTacTPOdbI;

e COTPYJHUKAM, KOTOPbIE€ IPETEHAYIOT HA OTIIYCK 3a NEPBbIN pabouunii rof, Npu
HaMepeHUu padoToaaTeNsi BKIOYUTh X B Tpaduk;

« OIHOMY U3 paboTaromux B paiioHax Kpaitnero CeBepa v npUpaBHEHHBIX K HUM
MECTHOCTSIX pOAUTENEH (OTEKYH MM MOTEUNTENb), KOTOPBIA COMPOBOXKAAET peOeHKa B
BO3pacTe 10 18 jeT mist mocTyIieHusl B 00pa3oBaTeIbHOE YUPEKICHUE CPEAHETO UITH

BBICIIETO MPO(ECCHOHATBHOTO 00Pa30BaHMUs, PACTIONIOKEHHOE B IPYTOil MECTHOCTH.

OT3bIB pabOTHHKA U3 OTITYCKA JIOMYCKAETCS TOJIBKO C €0 COTJIACHSI U M0 PUKaA3y
PYKOBOJICTBa Opranu3anuu. Hemcnosnb3oBaHHas B CBSI3U € 3TUM YacTh OTIYCKa JOJDKHA
OBITh MPEAOCTaBIIEHA IO BHIOOPY COTPYAHHUKA B yIOOHOE JIJIsi HETO BPEMS B TE€UEHUE
TEKyLIero paboyero roja Wi NpUCcOeIMHEHA K OTIYCKY 3a CISAYIOMMM pabounii ro/I.
[Ipu yBOJIBHEHNN COTPYAHUKY BBIIUIAYMBAETCS IEHEXKHAsI KOMIICHCALIMS 32
HEHCNOJIb30BAHHBIN OTITYCK, WJIU 10 €r0 MMChbMEHHOMY 3asBJICHHIO HEUCTIOJIb30BaHHbBIN

OTIIYCK MOKCT OBITH MpEaOCTaBJICH C IMMOCIACAYIOIINM YBOJIbHCHHUCM.
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6.10. ITo cemeitHBIM 0OCTOSTENLCTBAM U IPYTUM YBAKUTEIBHBIM MPUYMHAM
COTPYAHUKY 10 €r0 MMCbMEHHOMY 3asIBJICHHIO MOXKET ObITh IIPEJOCTABIICH OTITYCK 0e3
COXPAHEHUS 3apIUIAThI, MPOJOJKUTEIEHOCTh KOTOPOTO OIMPENETSIETCS 10 COTIAICHUIO

MEXAY COTPYAHUKOM U pabOTOIaTEIIEM.

6.11. CorpynHHKH, yCIIEIIHO O0y4YarOIIHECs B By3aX, UMEIOLIUX FOCYJapCTBEHHYIO
aKKpeaUTAaIHIO, TI0 3a04HOM MM BedepHel Gopmam o0ydeHHs, UMEIOT MIPaBo Ha
JOTIOJIHUTENBHBIE OTITYCKA C COXPAaHEHUEM CPEIHEro 3apaboTKa B COOTBETCTBUHU C

TpynoBbiM Kozekcom PO.
7. Ucnonib3oBanue Tes1epOHOB B OPraHU3aluu

7.1. CoTpyaHuKaM JJIsi UCTIOJIb30BAHUS B MMPOW3BOJICTBEHHBIX LIEJISIX MOTYT

BBIJIaBaThCSl MOOUJIbHBIE TEIC(HOHBI.

7.2. Cueta 3a yCIIyTH CBSI3U 110 MOOUITBHBIM Telle(pOHAM MPU UCTIOJIH30BAHUHU

TGJ'IG(I)OHOB B IIPOU3BOJICTBCHHBIX HCIIAAX COTPYAHUKAMU OINIAYNMBAIOTCA pa60T0)1aTeJ1eM.

7.3. B ciiydyae yrepu MOOMIIBHOTO TejiepoHa COTPYIHUK caM obecrieunBaeT ceos

CPEACTBOM CBSI3H.

7.4. B uensix cokpalieHus 3aTpaT Ha Tele(pOHHBIE IEPErOBOPhI COTPYAHUK
OpraHU3aLN TOJKEH:
— UCIOJIb30BaTh 2JIEKTPOHHYIO MOYTY KaK OCHOBHOE CpelCcTBO 001eHus. Tenedon
HCIIOJIB3YETCS B CIIydasix SKCTPEHHOU HEOOXOIMMOCTH;
— 3apaHee NPOJYyMbIBaTh CBOM pa3roBop, MOArOTaBIMBATH TEMBI JIJIsl 00OCYKIECHHUS.
JUTUTENbHOCTH TENEPOHHOTO Pa3roBopa HE MOXKET MpeBbIaTh 10 MUHYT;

— MCIIOJIB30BaTh SMS-coo0meHus;
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— IIPHU HAXOKACHUHU HAa TCPPUTOPHUU OPraHHU3alMN OJIA IIEPETOBOPOB UCIIOJIb30BATh

oducHble TenePOHBDI.
8. Omiara Tpyaa

8.1. 3apaboTHas maTa pabOTHHKA B COOTBETCTBHUU C JIEUCTBYIOIIEH B OpraHU3aluu
CHUCTEMOM OIIaThI TPY/a, 3aKperuieHHoH B [Tooxenuu o0 oruiare Tpyaa, COCTOUT U3

JOJDKHOCTHOTI'O OKJIaJa.

8.2. Pa3mep 0KHOCTHOTO OKJIajia yCTaHABIMBACTCS HA OCHOBAHHUH IITATHOTO

paciucCaHus OpraHru3aluu.

8.3. B cooTBercTBUU co cTaThelt 136 TpynoBoro koaekca P® 3apaboTHast miara
BBITIJIAYMBACTCS paOOTHMKAM HE MEHEE JIBYX pa3 B MECsIII. 3a MEPBYIO MOJOBHUHY MecsIa
3apIuiaTa BhIIIAYMBAETCS MPONOPIUOHAIBHO O0TpaboTaHHOMY BpeMeHu 20-ro yucia
TEKYIIIETO MEeCAIa, 32 BTOPYIO MOJOBUHY MecCsIa MPOMOPLHOHAIBHO OTpab0TaHHOMY

BPCMCHU — 5-ro umcina MCCAlla, CIICAYIOUICTO 3a paCUYCTHBIM.

8.4. HpI/I COBIIAACHUH AHS BBIIIJIATHEI C BBIXOJHBIM HMJIN Hepa60‘H/IM MMpasaHUIHbIM

JHEM BbIIIJIaTa 3apa60TH0171 IJIaThl HIPOU3BOJUTCA HAKAHYHE 3TOI'0 JHA.

8.5. PaboTHukam, mpuHATHIM Ha paboTy ¢ 1-10 MO 5-€ uncio (BKIFOUUTEIHHO)
MecsIIa, 5-To Ynciia Mecsia mpruemMa Ha padoTy BBITUIAYMBACTCS 3apIuiaTa B pa3mepe,
MPOMOPIMOHAIIBHOM (DaKTUUECKU OTPAOOTAaHHOMY BPEMEHU B NIEPHUO/I C AaThl IpHeMa Ha

paboTy 1o 4-e 4nciio (BKIFOYUTEIBHO).

OcraBasics 4aCTh 3apIIaThl 3a MEPBYIO MOJOBUHY MecAIla MprueMa Ha paboTy
BbITJTaunBaeTcs 20-ro yuciia Mecsila npueMa Ha paboTy B pa3mMepe, MPonopIuOHAIbHOM

bakTHyecku oTpabOTaHHOMY BPEMEHHU B IEPUOJ € 5-T0 10 15-€ uncio (BKIIOUYUTENBHO).
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3apaboTHas 1U1aTa 3a BTOPYIO MOJOBUHY MecsIa MpuemMa Ha paboTy BBITUIAYUBACTCS

5-T0 yucna MecsIa, CIeAyIoIIero 3a MecsIeM pruemMa Ha padoTy.

Haunnas ¢ Mecsina, cneayromero 3a MecsiieM npuemMa Ha padboTy, 3apaboTHas 1uiata
paboTHHKAM, MPUHATHIM Ha paboTy ¢ 1-r0 Mo 5-€ uncio (BKIIOYUTENBHO),

BBIIIAYUBACTCA B ITOPAAKE, YCTAHOBJICHHOM ITYHKTOM 7.5 HACTOSIIMX HpaBI/IJI.

8.6. PaboTHUKaM, IPUHSATHIM Ha paboTy ¢ 6-T0 110 15-€ yncio (BKIIOUYUTEIBHO)
Mmecsia, 20-ro yucia Mecsia npuemMa Ha paboTy BBITUIAYMBACTCS 3apIiiaTa B pa3mepe,
MIPOTIOPITUOHAIBHOM (DaKTHYECKH OTPAOOTAHHOMY BPEMEHU B TIEPHO/] C aThl IpHeMa Ha

paboTy mo 15-e uncio (BKIIOUUTENBHO).

3apaboTHas 1iata 3a BTOPYIO MOJIOBUHY Mecsla TpruemMa Ha paboTy BhIIIAUMBACTCS

5-ro uncia MecsIa, CIeAYIIIEro 3a MecsAlleM IIprueMa Ha padoTy.

8.7. PaOOTHUKY MOET OBITh BhIIIAYEHA IPEMHUS B pazMepe 10 S0 mpoLeHTOB

OKJIaza Ipu CO6J'IIOI[CHI/II/I YCJ'IOBI/Iﬁ " IIOpsAaKa, YCTaAaHOBJIICHHOT'O [Tonoxxennem 00 omiare

TpyAaa.

8.8. PaboTHMKAaM, KOTOPBIM YCTaHOBJIEHA COKpAILEHHAs! IIPOAOIKUTEIBHOCTD
pabouero BpeMeHH, oIjIaTa TpyAa IPOU3BOIUTCS B pa3Mepe, PelyCMOTPEHHOM /st
HOpPMaJIbHON NPOAOHKUTEIBHOCTH paboUuero BpeMEeHH, 32 UCKIIOUEHUEM paOOTHUKOB B

BO3pacte 110 18 ner.

8.9. PaborHukam B Bo3pacte 10 18 JeT Tpy1 OTUTaunBaeTCs C Y4ETOM COKPAICHHOM

IMPOJOJIKUTCIIBHOCTU pa6OTBI.

8.10. B ciydae yctaHoBiieHHs] paOOTHUKY HEMOJHOTO pabovyero BpeMeHH oruiaTa
TpyZa MPOU3BOAUTCS MPOMOPLIUOHATEHO OTPAOOTAHHOMY UM BPEMEHHU.
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8.11. 3apaGoTHast maTa BBIIIAUMBAETCS PAOOTHUKY B MECTE BBITIOJIHEHUS UM
paboThI MO0 MEPEBOAUTCS B KPEIUTHYIO OPTaHU3ALUIO, YKa3aHHYIO B 3asBJICHUH

pa6OTHI/IKa, Ha YCJIOBHAX, OIIPCACIICHHBIX KOJIJICKTUBHBIM JOTOBOPOM HJIM TPYAOBBIM

10roBopoM. PaGoTHUK BIIpaBe 3aMEHUTh KPEIUTHYIO OPraHU3alllIo, B KOTOPYIO TOJKHA

OBITH TIEpeBe/ieHa 3apaboTHas T1aTa, COOOIIMB B MMCbMEHHOM (popmMe paboToaaresnto oo

M3MEHEHUHU PEKBU3UTOB JJISl TIEpeBOa 3apab0THOM MIaThl HE MO3/HEE YeM 3a 15

KaJICHIAPHBIX I[Heﬁ J0 AHSA BBIIJIATHI 3ap360TH0171 IJI1aThI.

8.12. Omnara oTIrycka MpOU3BOAUTCS HE MO3/IHEE YEM 32 TPH JIHS JI0 €r0 Havaa.

8.13. PaGoTonaTensb ¢ 3apabOTHOM MJ1aThl pAOOTHUKA TIEPEUMCIISET HAIOTH B

pa3Mepax U nopsaKe, MIPpeayCMOTPEHHBIX IEMCTBYIOIIUM 3aKOHOAATEIbCTBOM PO.

8.14. B mepuona oTcTpaneHus oT paboThl (HETOMYIIEHUs K paboTe) 3apaboTHAs
1aTa pabOTHUKY HE HAYHUCIISIETCS, 32 HCKIIIOUSHUEM CITydaeB, IPEIyCMOTPCHHBIX
TpynoBsiM kosiekcoMm P® wiu uHbIME (efepanbHbIMU 3aKkoHaMH. K HUM OTHOCHUTCS

OTCTpaHEHUE OT paOOTHI:

* B CBSI3U C TyOepKyJie30M O0IbHBIM TyOepKkyse3oM. Ha nepuosa orcrpanenus
paboTHUKAM BBIIAIOTCS MTOCOOHS TI0 TOCYIAPCTBEHHOMY COITMAIBHOMY CTPaXOBaHUIO;

e B CBSI3H C TEM, UTO JIMIIO SIBISETCS HOCUTENEM BO30yauTeneld nHPEKIINOHHBIX
3a00JIeBaHUN U MOXKET SIBUTHCSI HCTOUHUKOM PACIpOCTpaHeHHsI MH(PEKITMOHHBIX
3a00JIeBaHUH U HEBO3MOXKHO MEPEBECTU pabOTHUKA Ha IPyTyIo padoty. Ha nepuon
OTCTpaHEeHUs paOOTHHKAM BBHIIIAYMBAETCS TOCOOHE 1O COLUATBLHOMY CTPaXOBaHUIO;

e B CBSI3M C HEMPOXOXKJACHHEM 00YyUEHHUS U IPOBEPKU 3HAHUH M HABBHIKOB B
o0J1acTi OXpaHbl TPyAa;

e B CBSI3H C HEMPOXOXKACHUEM 0043aTEIbHOTO MPEABAPUTEIHHOTO HITH

NEPUOUYECKOTO METUIIMHCKOIO0 OCMOTpa (00cieaoBaHus) He 10 BUHE paboTHHKaA. B
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TAKOM CJIydac IIPOU3BOJUTCA OIlIaTa 3a BCC BPEMA OTCTPAHCHUSA OT pa6OTBI KakK 3a

IIPOCTOM.

8.15. Ilepeuncnenue nocodus mo 6EPEMEHHOCTH U poaM, €IMHOBPEMEHHOTO
nocoOus KEHIIMHAM, BCTABIIUM Ha y4eT B MEIULMHCKUE OPTaHU3aLMN B PAHHUE CPOKU
OepeMeHHOCTH, €IMHOBPEMEHHOTO TOCOOUS MTPH POKICHUH PEOCHKA, €XKEMECIYHOTO
nocoOusi 1o yxojy 3a peOeHKoM 110 1,5 JieT oCcylecTBIseTCs Ha KapTy HAIllMOHAJIbHON

TUIATEXKHOU CUCTEMBI «Mup».
9. IToompenusi 3a ycnexu B padore

9.1. 3a BricoKONPO(HECCUOHATFHOE BBINIOJHEHHE TPYJOBBIX 0053aHHOCTEH,
MOBBIIIICHUE TPOU3BOIUTEIHHOCTH TPY/Ia, MPOIOJDKUTENBHYIO U 0€3yIIpeuHyo paboTy
ApyTUe yCIEXHU B TPYA€ MPUMEHSIIOTCS CIEAYIOIUE MEPhI MOOIIPEHHSI IEpCOHaa
OpraHU3aliH:

— BBITJIATA JICHEKHOTO BO3HATPAXICHUS B BUJIC TIPEMUM;

— HarpaxJeHue [IEHHbIM MMOAAPKOM.
10. OTBeTCTBEHHOCTH 32 HAPYLIEHHUE TPYAOBOM AMCUMILIMHBI

10.1. 3a HapyieHue TpyAOBOM IUCHUIUIMHBI IMUHUCTPALIUS IPUMEHSIET
CeAYIONINE JUCIUIUIMHAPHBIC B3bICKAHUS:
— 3aM€YaHue;
— BBITOBOD;

— YBOJIbHEHHE.

10.2. J1o HaymokeHus B3bICKaHUS OT HAPYUIUTENS TPYAOBOM AUCUUILIINHBI JOJKHBI

OBITH 3aTpeOOBaHbI MMChbMEHHBIE 0OBSICHEHUS. B cilyyae oTkaza cCOTpyaHUKA JaTh
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yKa3aHHOE OOBSICHEHUE COCTABIISIETCS COOTBETCTBYIOIMHM aKkT. OTKa3 pabOTHUKA AaTh

00BACHEHHUS HE MOJKET CIYXHUTb HNPCIIATCTBUCM IJI1 IIPUMCHCHUS B3bICKAHH.

10.3. 3a kaxx0e HapyIIeHHE TPYA0BOM JUCITUTIIIMHBI MOKET OBITh HAJIOKEHO
TOJBKO OJHO TUCIHUIUIMHAPHOE B3bICKaHue. [Ipy HamoKeHun TUCHUILIMHAPHOTO
B3BICKAHUS JJOJKHBI YYUTHIBATHCS TSHKECTh COBEPIIEHHOTO MPOCTYIKA, 00CTOSTEIHCTRA,

IIPU KOTOPBIX OH COBEPILIEH, MPEAIIECTBYIONIAs paboTa U MOBEJACHUE COTPYIHUKA.

10.4. ITpuka3 o MpUMEHEHUH JUCIUTUIMHAPHOTO B3BICKAHHUS C YKa3aHUEM MOTHBOB
€ro MPUMEHEHUS 00BABIISIETCS (COOOIIACTCS) COTPYAHUKY, TOBEPTHYTOMY B3bICKAHUIO,
TI0JT PacIMCKY B TPEXIHEBHBIN CPOK (HE CUUTAsi BPEMEHHU OTCYTCTBHS paOOTHHUKA).
JlucrumirHapHOE B3bICKAaHUE TIPUMEHSIETCS HE MO3IHEE OHOTO MECSIA CO JTHS
0oOHapyKEeHHI MPOCTYTIKA (32 UCKIIOUCHUEM CITy4aeB, MPEAYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM), HE CUMTAasI BpEMEHHU 00JIE3HU COTPYIHUKA, TPEOBIBAHUS €TO B
OTITYCKE, a TAaK’K€ BPEeMEHH, HEOOXOAMMOT0 Ha YYeT MHCHHS TIPEICTABUTEIILHOTO OpraHa

PaOOTHUKOB.

10.5. Ecnu B TeyeHue rojia co JHs MPUMEHEHUS JTUCIUIUIMHAPHOTO B3bICKAHUS
COTPYIHHK HE OYJeT MOJBEPrHYT HOBOMY JTHUCIUTLIMHAPHOMY B3BICKAHUIO, TO OH

CUUTACTCA HC MMCIOIIUM JUCHUIIJIMHAPHOT'O B3bICKAHUS.

JlucuuIinHapHOE B3bICKAaHUE J0 UCTEUEHUS TOJ1a CO AHS €0 MPUMEHEHHUS MOKET
OBITH CHSITO aAMUHHUCTPAIIMEH IO CBOSH MHUIIMATUBE, 110 XOJIaTalCTBY
HETOCPEJCTBEHHOTO PYKOBOAUTENS MU TPYJOBOIO KOJUIEKTUBA, €CIIU MOJBEPTHYTHIN
JTUCHUTUIMHAPHOMY B3bICKAaHUIO HE COBEPIIIMII HOBOT'O MPOCTYIKA U TIPOSIBUIT ce0s KaK

100POCOBECTHBIN paOOTHUK.

11. Uable BONPOCHI peryJiMpoBaHusl TPYAOBbIX OTHOIIEHH
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11.1. CoTpyiHUK UMEET MPaBO KAIOBATHCS HA TOMYILEHHBIE, 10 €r0 MHEHUIO,
HapyUIEHUsI TPYJOBOr0 3aKOHOAATENbCTBA U HacTOAIMX [IpaBuil HermocpencTBEeHHOMY
PYKOBOJUTEIIO U PYKOBOJICTBY OpraHu3aiu. PaOOTHUK BIIpaBe MPeECTaBIISITh
MUCbMEHHBIE MTPEIOKEHHS IO YIYUIICHUIO OPTaHU3alNK TPYJa U 10 APYTUM

BOIIpOCaM, PETYJIMPYyEMBIM HacTosAmuMu [IpaBumamu.

11.2. CoTpyiHHKHM OpraHU3alMH JTOJKHBI PU BBITOJIHEHUH CBOUX TPYIOBBIX

00s13aHHOCTEW HOCUTh O(PHCHYIO OJICKITY.

11.3. B uensix ymydiieHus: HCTIOIb30BaHUs pab0yero BpEMEHU U YIIOPSI0UCHUS
BHYTPEHHUX IIPOU3BOJCTBEHHBIX KOHTAKTOB JOKYMEHTHI Ha IIOJIIUCH PYKOBOIUTEIIO
OpraHU3alMH CIAIOTCS CEKPETAPIO, KOTOPBIN MEPEAAET UX PYKOBOJIUTENIO JBAXKIbI B
neHsb (kak npasuiio, B 10.00 u 17.00) u Bo3BpamaeT UCIIOTHUTENAM (KaK IPaBuio, B

11.00 u 18.00).

11.4. CoTpyaHUK, TIEPBBIM MPUILISIITHNA YTPOM B 0pHC, JOJKEH OMOBECTUTH 00

9TOM OXpPany 34aHus JJIs1 CHATHA ITIOMCIICHUA C CUTHAJIM3alluu.

11.5. CotpynHuK, YXOASIIUN MTOCIEIHAM U3 O(rica, TOJDKEH OTIOBECTHTH 00 3TOM

OXpany 34aHus 1151 BKIIFOYCHUA CUTHAJIU3 AN,

11.6. Ilepen Tem Kak MOKUHYTh paboyee MECTO B KOHIIE paboyero JHs, COTPYAHUK

AOJIKCH 3aKPBITh OKHa U ABCPHU CBOCTO KaOMHETA M BBIKIIOYUTH CBET.

11.7. 3anpemaercs:
— YHOCHTB ¢ MecTa pPabOThI UMYIIIECTBO, MMPEAMETHI MJTM MaTEPHAIIbI, IPUHAIC)KAIIINE
OpraHu3aiuu, 6e3 MoJy4eHHUsI Ha TO COOTBETCTBYIOIIETO pa3peIICHHUS,

— KYPpHUTb B MCCTaAX, I'’IC B COOTBCTCTBUU C Tpe6OBaHI/I}IMI/I TEXHUKHU 0€30IMaCHOCTHU U
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IIPOU3BOJICTBEHHON CAHUTAPUH YCTAHOBJICH TAKOM 3aIIPET;

— TOTOBMTH NUULY B IIpenenax ouca;

— BECTH JUIUTENbHBIC JTUUHbIE TeJIe(POHHbIE Pa3roBOPHI (CBBIIE 15 MUHYT 3a pabouunit
JICHB);

— UCIOJIb30BaTh IHTEPHET B JINYHBIX LETAX;

— IPUHOCHUTH C COOOM UM YIOTPEOIISATH AIKOTOJIbHBIE HATUTKHU, MPUXOIUTH B
OpraHU3aLMI0 WIA HAXOJUTHCS B HEM B COCTOSIHUN aJIKOT'OJILHOTO, HAPKOTHYECKOTO MIIN

TOKCHYCCKOI'O OIIbJIHCHMA.

11.8. CoTpyiHUKH, HE3aBUCUMO OT JIOJDKHOCTHOTO TIOJIOKEHUS, 00S3aHBI
MPOSIBIIATH BEXKIMBOCTD, YBAXKEHHUE, TEPIUMOCTh KaK B OTHOIIEHUSX MEXTy COOOH, TaK U

B OTHOIICHUAX C KIIMCHTAMH N ITIOCCTUTCIIIMU.

11.9. C [IpaBunamu BHYTPEHHETO TPYJOBOI'O PACIIOPSIKA TOTKHBI OBITh
03HAKOMJICHBI BCE COTPYIHUKHM OPTaHU3aIlMH1, BKIIFOYasi MPUHUMAEeMbIX Ha paboTty. Bee
COTPYIHHMKHU OpraHU3AIMK, HE3aBUCUMO OT JOJKHOCTHOTO MOJIOKEHHUS, 00s13aHbI B

CBOEH TIOBCETHEBHOM paboTe cobmoaath HacTtosmue [IpaBuna.
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